Dear Mr / Ms / Mrs …
I read your advertisement in … and I would like to apply for a job of … .
As you can see from my attached CV, I have a BA / MA … in … . I also have experience in … .

I have been working as a … for almost … years and have gained experience in … while working in / at … .
I can confidently say that I am a very good team-player which I proved especially during working as … .

My adaptability, flexibility and creativity were needed in … job as well as in the different projects. I have actively participated in …, not to mention my … experience with … .

At the moment I am working in / at … . I am enjoying this job as well but would really love to have more challenge in my professional life. 

I hope my application raised your interest and if you think I could be an asset to your institute, please contact me.

My references: 

My e-mail addresses:




My telephone number(s):

Sincerely / Faithfully yours

_________________
        signature

